LEA COUNTY 4-H
2025–2026 RECORD BOOK GUIDE
YOUR RECORD BOOK TELLS YOUR 4-H STORY!
Your record book shows:
WHAT YOU DID • WHAT YOU LEARNED • HOW YOU GREW
You do not have to be an expert to complete a record book. If this is your first year, simply follow the sections in this guide one at a time.
Need help? Ask your 4-H Leader, parent/guardian, or the Lea County Extension Office
BEFORE YOU START
What you need:
☐ 3-ring binder
☐ Tabbed dividers
☐ Page protectors
☐ Your 4-H forms
☐ Photos
☐ Receipts and financial information
☐ A pen or computer for completing forms
Remember:
· You are responsible for your record book.
· Parents and leaders can help explain things, but the record book should be your work.
· You may handwrite or type your record book unless a form says otherwise.
· Keep your record book updated throughout the year.
· Save receipts and other important information.
· Take pictures throughout the year.
· Put your pages in the correct order.
· If something does not apply to you, write N/A instead of leaving it blank.
DONOT WAIT UNTIL THE END OF THE YEAR! Spend a few minutes each month updating your record book.
 
SECTION 1
SET UP YOUR BINDER
Use a 3-ring binder with tabbed dividers.
Put your sections in this order:
TAB 1 — Personal Information
TAB 2 — Table of Contents
TAB 3 — 4-H Report Form
TAB 4 — My 4-H Story
TAB 5 — Project Records
TAB 6 — Non-Project 4-H Photos
TAB 7 — News Clippings & Correspondence
TIP: Put each project behind its own divider inside the Project Records section
 	SECTION 2
PERSONAL INFORMATION
This is the first page of your record book.
Include:
☐ A 3x5 or 4x6 photo of yourself
☐ Your full name
☐ Your age
☐ Your complete address
☐ Your 4-H club name
Photo Tip
Choose a photo that represents YOU and your involvement in 4-H
 	

SECTION 3
TABLE OF CONTENTS
Your Table of Contents should be ONE PAGE.
List the sections in the same order they appear in your binder.
Your sections should be:
1. Personal Information
2. Table of Contents
3. 4-H Report Form
4. My 4-H Story
5. Project Records
6. Non-Project 4-H Photos
7. News Clippings & Correspondence
8. TIP: Wait until your record book is finished to number your pages.
SECTION 4
4-H REPORT FORM
Complete every required section of your County 4-H Report Form.
Make sure you have all required signatures.
Signatures needed:
☐ 4-H Member
☐ 4-H Leader
☐ Parent/Guardian
Have a question?
Ask your 4-H Leader or the Lea County Extension Office.
Do not guess if you are unsure!
SECTION 5
MY 4-H STORY
This is your chance to tell us about YOUR 4-H YEAR!
Maximum: 3 pages
Your story should describe your experiences during the 2025–2026 4-H year.
You do not have to answer every question below. Use them to help you decide what to write about.
START WITH YOU
Tell us a little about yourself.
You could include:
· How old are you?
· What do you enjoy doing?
· What are your interests?
· What are your goals?
· What do you want to do in the future?
HOW DID YOU GET INVOLVED IN 4-H?
Tell us about your beginning.
You could include:
· When did you join 4-H?
· Why did you join?
· What club are you in?
· What projects did you choose?
· What were your goals?
WHAT DID YOU LEARN?
Think about the skills you learned.
You could write about:
· New skills you learned
· Things you didn't know before
· Something that was difficult
· A mistake you learned from
· Something you are proud of
· How you improved
 LEADERSHIP
Tell us about your leadership experiences.
Did you:
· Participate in County Council?
· Serve as an officer?
· Give a demonstration?
· Give a speech?
· Help another 4-H member?
· Attend a leadership event?
· Participate in a contest?
· Help with a 4-H activity?
COMMUNITY SERVICE
Tell us how you helped others.
You could include:
· What did you do?
· Who did you help?
· Why was the project important?
· What did you learn?
HOW DID YOU GROW?
Think about how you changed during the year.
You could write about:
· Becoming more responsible
· Becoming more confident
· Learning to work with others
· Learning to speak in front of people
· Learning how to solve problems
· Becoming a better leader
· Preparing for your future
 THE MOST IMPORTANT PART:
Tell us what you DID, what you LEARNED, and how you GREW.
SECTION 6
PROJECT RECORDS
You need a separate record for EVERY project you completed during the year.
Use a divider for each project.
Example:
Project 1 — Market Steer
Project Record → Livestock Record → Project Photos
Project 2 — Photography
Project Record → Monthly Activities → Financial Record → Project Photos
Project 3 — Foods & Nutrition
Project Record → Monthly Activities → Financial Record → Project Photos
 	EVERY PROJECT NEEDS:
PROJECT RECORD SHEET
Complete a Project Record Sheet for each project.
Your record should tell us:
· What were your goals?
· What did you do?
· What did you learn?
· What did you accomplish?
MONTHLY ACTIVITIES
Keep track of what you do during the year.
Examples:
☐ Club meetings
☐ Project meetings
☐ Practices
☐ Workshops
☐ Shows
☐ Contests
☐ Community service
☐ Educational activities
☐ Other project activities
EASY TIP: At the end of each month, spend 5–10 minutes updating your record book
NON-LIVESTOCK PROJECTS
If your project is not livestock, you may need to complete:
Opening & Closing Inventory
Write down what you had at the:
Beginning of the project → End of the project
Parent/Guardian help is allowed.
Financial Summary
Record:
Money you spent + Money you earned
Keep your receipts!
Parent/Guardian help is allowed.
LIVESTOCK PROJECTS
If you have a livestock project, complete the appropriate Livestock Record Sheets.
You need a separate livestock record for each species.
Examples:
🐄 Beef
🐑 Sheep
🐐 Goats
🐖 Swine
🐇 Rabbits
🐔 Poultry
🐴 Other approved livestock projects
Your livestock records may include:
☐ Livestock Inventory/Purchases
☐ Expenses
☐ Income
☐ Livestock Record
☐ Expense/Income Summary
 	LIVESTOCK TIP
Keep these throughout the year:
· Receipts
· Purchase information
· Sale information
· Feed expenses
· Supply expenses
· Other project expenses
It is much easier to record information as you go than to try to remember everything at the end of the year!
Parent/Guardian help is allowed with financial information.
SECTION 7
PROJECT PHOTOS
Include at least one page of photos for each project.
Your photos should show YOU participating in your project.
Good project photos might show you:
Working with your animal
Practicing
Attending a workshop
Preparing a project
Competing
Showing
Completing a project
Learning a new skill
DONOT FORGET PHOTO CAPTIONS! 	A caption tells us:
WHO? Who is in the picture?
WHAT? What are you doing?
WHEN? When did it happen?
WHERE? Where did it happen?
Example:
Jett works with his market steer during a Lea County 4-H showmanship practice in June 2026
SECTION 8
NON-PROJECT 4-H PHOTOS
Include 1–3 pages of photos showing your involvement in 4-H activities that are not part of a specific project.
Examples:
☐ County Council
☐ Leadership activities
☐ Community service
☐ District contests
☐ State Conference
☐ County 4-H events
☐ Farm Safety Days
☐ 4-H Week
☐ Educational trips
☐ Club activities
REMEMBER: 4-H is more than your project!
Use these pictures to show how you participated in the 4-H program as a whole.
SECTION 9
NEWS CLIPPINGS & CORRESPONDENCE
This section is:
OPTIONAL
and
WILL NOT BE JUDGED
You may include:
· Newspaper articles
· 4-H news stories
· Letters
· Thank you notes
· 4-H correspondence
· Other documentation of your 4-H involvement
Place these items in plastic page protectors.
🚫 DO NOT INCLUDE:
❌ Ribbons
❌ Pins
❌ Medals
❌ Awards
These items do not belong in your record book.
FINAL RECORD BOOK CHECKLIST: Before you turn in your record book, check every box!
BINDER
☐ I used a 3-ring binder.
☐ I used dividers.
☐ My sections are in the correct order.
PERSONAL INFORMATION
☐ I included my photo.
☐ I included my name.
☐ I included my age.
☐ I included my address.
☐ I included my 4-H club.
TABLE OF CONTENTS
☐ My Table of Contents is one page.
☐ My sections are listed in the correct order.
☐ My page numbers are correct.


REPORT FORM
☐ I completed all required sections.
☐ I have my 4-H member signature.
☐ I have my leader signature.
☐ I have my parent/guardian signature.
4-H STORY
☐ I wrote my 4-H Story.
☐ My story is no more than 3 pages.
☐ I explained what I did.
☐ I explained what I learned.
☐ I explained how I grew.
PROJECT RECORDS
☐ I included every project.
☐ I completed my Project Record Sheets.
☐ I recorded my monthly activities.
☐ I completed financial records when required.
☐ I completed livestock records when required.
 PHOTOS
☐ I included project photos.
☐ I included non-project 4-H photos.
☐ My photos show ME participating.
☐ I included captions with my photos.
FINAL CHECK
☐ I looked through my entire record book.
☐ Nothing is missing.
☐ Everything is in the correct order.
☐ I used N/A where something did not apply.



YOU'VE GOT THIS!
YOUR RECORD BOOK DOES NOT HAVE TO BE PERFECT.
Your record book should be:
YOUR WORK
YOUR EXPERIENCES
YOUR STORY
You are showing what you did during your 4-H year and how you grew along the way.
DONOT WAIT UNTIL THE END!
Take pictures.
Save receipts.
Write things down.
Update your records.
A little work throughout the year makes your record book much easier at the end!
NEED HELP?
That's okay!
Talk to your: 4-H Leader
or contact: Chelsey Wilson Lea County 4-H Agent NMSU Lea County Cooperative Extension Service

